FORMAT OF "MILL AUTHORISATION LETTER"
To,

The Director

National Book Trust, India

A-5 Green Park

New Delhi - 110 016

Madam,

We ………………………………………………………….., who are established and reputable manufacturer of ………………………………………………………., having paper manufacturing unit at  (address)………………………………………..

……………………..………………………………………………………………………phone/fax……………………..……..………………………, hereby authorise Messrs (name and address of distributor)………………….…………..…………… ………………………………………………………………………………………………to bid, negotiate and conclude the contract with National Book Trust, India against Notice Inviting Tender issued in the newspaper for the purchase of paper for the year 2008-09 for the following varieties.

1. ……………………..………………………………………………………………

2. ……………………..……………………………………………………………..

3. ……………………..………………………………………………………………

4. ……………………..………………………………………………………………

5. ……………………..………………………………………………………………

6. ……………………..………………………………………………………………

No company or individual other than Messrs ……………………………………… are authorised to bid, negotiate and conclude the contract in regard to this business against this specific authorization letter.

We hereby extend our full co-operation and guarantee as per terms & conditions laid down in the Tender Form.

Yours faithfully
(Name/Signature)

For and on behalf of Messrs…………..…….……..…..…..(name of manufacturer) 

Note:
This letter of authorization should be on the letterhead of the manufacturing concern and should be singed by a person competent and having the power of attorney to bind and manufacturer.  

